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ST IRl Mo { B Jaipur Productivity Centre
e 41, Income Tax Colony - 2, P.O. Malviya Nagar,

A1, BT Tt Wit -2, J Jagatpura Road, Jaipur - 302 017

v e T, T T Fax : 0141-2750473 Ph.: 09414271490, 09610111392

T » Webslite : www.jpcjaipur.org
WIPTIRT T, SgR- 302 017 E-mail : jpeiaipur@@rediffmail.com

No0.2019/112 G
0 A October 26, 2018

ENGINEER-IN-CHIEF

PUBLIC WORKS DEPARTMENT
GOVERNMENT OF NCT OF DELHI
MSO BUILDING

I.P.ESTATE

NEW DELHI- 110002

NCT OF DELHI

Dear Sir/ Madam,

You would be glad to know that Jaipur Productivity Centre, Jaipur is organising its 112" Residential
"Development Programme for Office Secretaries, Personal Assistants & Office Staff, Focus: e-
Age” fromJanuary 07-11, 2019 at Hotel Lapaz Gardens, Vasco-da-Gama (Goa).

The programmie aimis to enrich the qualities required for office staff to become asset for the organisation
and to provide the participanis exposure in the areas of computer usefulness in office work as well as
prepare tham to come up to the highest expectations of senior executives. :

‘The brochure giving programme details and methodology is enclosed for your kind perusal. The
participation fee of Rs.42000/- plus GST @18% per participant (Rs. Forty Two Thousand plus GST
() 18%) is inclusive of boarding and lodging arrangement, cost of the reading material, stationery etc.

We are sure that you would take advantage of this and nominate a few officiais from your organisation.
The nomination form is also enclosed with the brochure. The programme is designed for a group size of
about 25 and the nominations would be accepted on first-cum-first served basis. The last date of the
nominalinn along with the participation fee is December 24, 2018.

Information about our programmes can also be downloaded from our website www.jpcjaipur.org. Kindly
feel free to write to us in case any further clarification is required.

Thanking you and looking forward to an early response,
Yours sincerely,
CM k_Lun"rM*q

(C.M.Khurana)

. \\_/ Director
Encl; a,a U\. \\
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